
 

XVII. 
 

Agenda Item 
 

 
 

 
County of Hanover 

 
Board Meeting:  March 13, 2015 

 
 
Subject: Public Hearing – Human Resources – Ordinance No. 15-05, Amendment to Hanover 

County Code, Chapter 2, Administration, Article I, Section 2-4, Review of criminal 
history record information of applicants for County employment.  

   
Summary of 
Agenda Item: 

 In the interest of public welfare and safety, Hanover County conducts investigations 
of all applicants for whom a conditional offer of employment is made or 
recommended. The investigation includes a review of the candidate’s criminal history 
(if any) to determine if the past criminal conduct of an applicant with a conviction 
record would be compatible with the nature of employment under consideration, in 
accordance with Virginia Code Section 15.2-1505.1, as amended. Candidates for 
employment with Hanover County are required to submit fingerprints to be processed 
through the Virginia State Police Central Criminal Records Exchange and the Federal 
Bureau of Investigation to obtain criminal history record information from those 
databases. 
 
The Director of Human Resources, General Registrar and Electoral Board propose a 
revision of Hanover County Code Section 2-4 of Chapter 2, Administration, Article I 
that removes the requirement for applicants for the position of Officer of Election 
with the County’s Office of the General Registrar to submit to fingerprinting. This is 
in recognition of (1) the limited nature of the services the officers of election perform 
for the County and (2) the relative inconvenience of undergoing fingerprinting. The 
officers of election will continue to be required to provide personal descriptive 
information, however, which will be forwarded through the Central Criminal Records 
Exchange for the purpose of obtaining criminal history record information.  This 
proposed revision has been reviewed by the County Attorney’s Office. 
 
 
 
 
 

  
County  
Administrator’s 
Recommended 
Board Motion: 

 
Motion to adopt Ordinance No. 15-05, Amendment to Hanover County Code, 
Chapter 2, Administration, Article I, Section 2-4, Review of criminal history record 
information of applicants for County employment. 

 





ORDINANCE NO. 15-05 
 

AN ORDINANCE AMENDING THE HANOVER COUNTY CODE, 
CHAPTER 2, ADMINISTRATION, ARTICLE I, SECTION 2-4, “REVIEW 
OF CRIMINAL HISTORY RECORD INFORMATION OF APPLICANTS 
FOR COUNTY EMPLOYMENT,” TO EXEMPT THE OFFICER OF 
ELECTION POSITION FROM THOSE COUNTY POSITIONS FOR 
WHICH FINGERPRINTING IS REQUIRED TO OBTAIN A JOB 
APPLICANT’S CRIMINAL RECORD HISTORY AND TO REVISE 
SECTION 2-4 TO REMAIN CURRENT WITH STATE LAW. 

 
 NOW, THEREFORE, BE IT ORDAINED by the Board of Supervisors of Hanover County: 

1. That the Hanover County Code, Chapter 2, Administration, Article I, Section 2-4 shall be 

amended to read in its entirety as follows: 

Chapter 2 

ADMINISTRATION 

ARTICLE I.  IN GENERAL 

Sec. 2-4.  Review of criminal history record information of applicants for county employment  

(a) Finding that it is necessaryThe county administrator or his designee shall, in the interest of 

public welfare and safety, that conduct investigations be conducted of all applicants to whom a 

conditional offer of employment is made, to determine if the past criminal conduct of a personan 

applicant with a conviction record would be compatible with the nature of the employment under 

consideration, the board of supervisors directs that the county administrator conduct such 

investigations pursuant to this section in accordance with Virginia Code §15.2-1505.1, as amended. 

(b) Except as set forth in (c) below, Tthe county administrator or his designee shall require such 

applicants to submit to fingerprinting and provide personal descriptive information to be forwarded 

along with the applicant’s fingerprints through the Central Criminal Records Exchange and the 

Federal Bureau of Investigation for the purpose of obtaining criminal history record information, in 



accordance with Virginia Code Section 15.2-1503.1, as amended, and shall review the information 

provided to determine whether the conviction record, if any, of the applicant is compatible with the 

nature of the employment under consideration. 

(c) All aApplicants who are offered county employment must be fingerprintedfor the position 

of Officer of Election with the County’s Office of the General Registrar shall not be required to 

submit to fingerprinting, but shall be required to provide personal descriptive information to be 

forwarded through the Central Criminal Records Exchange for the purpose of obtaining criminal 

history record information. 

(d) Fingerprints shall be forwarded to the Central Criminal Records Exchange and, if necessary, 

to the Federal Bureau of Investigation for a national check. 

(e) Criminal history record information shall be confidential. 

(fe) If an applicant is denied employment because of information appearing in his criminal 

history record, the county administrator or designee shall notify the applicant that information 

obtained from the Central Criminal Records Exchange contributed to such denialRequests for 

information, the determination of the compatibility of the conviction record, if any, of the applicant 

with the nature of the employment under consideration and the disposition of the record shall be 

carried out in accordance with all applicable laws and any applicable regulations adopted by the 

board of supervisors. 

2. That this Ordinance is effective on the date of adoption. 

 On motion of M__. _____, seconded by M__. _____, the members of the Board of 

Supervisors voted to approve Ordinance No. 15-05, as follows: 

        Vote: 
   Wayne T. Hazzard    



   Aubrey M. Stanley, Jr.    
   Sean M. Davis     
   Angela Kelly-Wiecek    
   W. Canova Peterson    
   G.E. Via     
   Elton J. Wade, Sr.    
 

Public Hearing:   

Adopted:   
 
 This is to certify that the above is a true copy of Ordinance 15-05 adopted by the Hanover 
County Board of Supervisors on _______________. 
 
 
Date:  _____________     ___________________________________ 
       Cecil R. Harris, Jr., Clerk 
       Hanover County Board of Supervisors 


